
PAYFORIT.NET USER 

If you had already registered for an account in Payforit.net:

1. The balance and information in the payforit account has been transferred to Payschool
Central.  

2. All monies and/or outstanding balances will be reflected in the new platform. 

3. User and password information remain the same. 

4. FOLLOW THE NEXT STEPS TO ACCESS & SET UP YOUR INFO IN THE NEW PLATFORM



PAYFORIT.NET USER 

1. enter your email and password as usual.  
2. click on submit
3. in the Welcome screen click on the link for Payschools Central to complete set up



Simply enter the same email and password as in payforit.net

CLICK login
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The following pop-up will display upon login. Confirm your information and click. When you sign in 
with your credentials, any information that was transferred will be displayed in the message below.

when you’re done 
CLICK continue to dashboard

continue to 
SECURE YOUR ACCOUNT

Please complete all steps to ensure proper
activation.
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SECURE YOUR ACCOUNT

1. Fill out your 3 security questions and answers after setting up your 
password. Answers must be at least two characters long.

2. Click                                               and continue

1. For ADD STUDENTS/STAFF – we will email with further instructions 
to add them through the dashboard so, 

2. Click                                               and continue to PAYMENTS



ADD PAYMENTS

1. Even though you have the option to SKIP adding a 
payment method, please be aware that this is your 
100% contactless payment option to pre-order the 
menu.  Therefore, you must add money to your account 
in order for the order to actually be confirmed later on.   

2. Choose the payment type
3. Enter in the payment method information, including the 

payment type, nick name, and card number or 
routing/account numbers. The “Nickname” field is 
simply a name you can give your payment method. For 
example: Jane’s Visa CC.



ADD PAYMENTS

CREDIT CARD ACH – bank account

1. Please read the Terms and 
Conditions for each payment 
method and check the box to agree. 

2. Click                                to add 
your payment method.

3. You may add multiple payment 
methods  



REMINDERS & ALERTS SET UP

1. PaySchools Central gives you the ability to set up a variety of email 
notifications. You have the flexibility to turn each option on or off and 
to make changes at any time. The emails will automatically send to the 
email address associated with your account.

2. To turn on any of the notifications, simply click the on/off toggle. An 
orange toggle indicates the notifications are on.

3. For Meal Account we recommend that you get notified when the 
balance hits $20.00.

4. FEES and FUND Accounts Notification do not apply to our school 
district. Click               to see the notification descriptions.

5. To save your notification settings, click 

6. The registration process is now complete!  

7. Go to DASHBOARD for an overall view of the account



NEXT STEP: 
ADD FUNDS/MAKE 
DEPOSITS 
GO TO:       Step #3 in 
www.aliveschoolpr.com/lunch-step-by-step

IF YOU ALREADY HAVE FUNDS: 
Consider having AUTO-REPLENISH and never 

run out funds.  
SET UP AUTO-REPLENISH

ASK ANYTHING:
For Baldwin School  alive@baldwin-school.org
For Saint John’s School  alive@sjspr.org

http://www.aliveschoolpr.com/lunch-step-by-step
https://www.aliveschoolpr.com/addfundsmakedeposits
mailto:alive@baldwin-school.org
mailto:alive@sjspr.org

